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PT. Synergy Consulting
	
	APPLICATION FOR EMPLOYMENT
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INSTRUCTIONS

1. Please complete this application form.                                                                         

If the information requested is not applicable, please mark "NA" in the space provided.  

2. Copies of educational certificates and testimonials (if any) should be attached to this form. 

3. Submit the completed form to:

Human Resource 

PT. Synergy Consulting

Gedung Graha Kencana

Jl. Raya Pejuangan 88, Suite 8C

Jakarta 11530

Indonesia


Please delete accordingly where there is an asterisk*



	Post Applied
	

	1. PERSONAL PARTICULARS
	

	Name (Underline surname, state aliases if any)


	

	Home Address/Postal address*

	Telephone No.

(Residential) 

	
	(Office)

	
	(Mobile) 

	Date of Birth/Age 

	Country of Birth 
	Citizenship



	Sex 
	Marital Status

Single/Married/Divorced/Widowed*
	Religion 


2. FAMILY PARTICULARS

	Father
	Mother

	Name
	
	Name
	

	Age/Nationality
	
	Age/Nationality
	

	Occupation/Co
	
	Occupation/Co
	

	Spouse

	Name/Age
	
	Nationality
	

	Occupation/Co
	
	Co Address/Tel No.
	

	Particulars of Children / Brothers / Sisters

	Name
	Age
	Relationship
	Occupation
	Company/School

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	3. EDUCATION

	List of tertiary, secondary & primary schools / institutions attended.  

Enclose a copy each of your certificates & examination results.

	School / Institution
	Date Joined
	Date Left
	Highest Standard Passed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Other academic / professional qualifications / memberships.  If you have not yet taken any examination, 

state the type of examination and when you expect to take it.

	Qualifications / Memberships
	Institution / Country
	Year

	
	
	

	
	
	

	Scholarships / Bursaries / Awards

Give details of scholarships, bursaries or awards you presently hold or have held.  State basis of award (e.g. financial, merit, etc).

	Scholarship / Bursary / Award
	Value
	Duration
	Condition / Basis of Award

	
	
	
	

	
	
	
	


	4. LANGUAGE / DIALECT PROFICIENCY

(Please indicate good, average or poor)

	Spoken
	

	Written
	


5. EXTRA-CURRICULAR ACTIVITIES

	Type
	Level of Involvement 

(e.g. position held, level of participation 

such as inter-school or national level)
	Year of Participation

	Sports / Games / Club / Society


	
	

	Uniform Group / School Leadership (e.g. Prefectorial Board, School Council, etc.)


	
	

	Community / Voluntary Service / Other Activities (Debates, essays / art competitions, quizzes, campaigns, seminars, etc.)


	
	

	6. HOBBIES AND RECREATIONAL ACTIVITIES

	

	7. EMPLOYMENT HISTORY 
(start with your present job)

	Name of Employer

	From
	To
	Position

	Monthly Salary
	Annual Salary #

	Brief Description of Duties


	Reasons for Leaving

	Name of Employer

	From
	To
	Position

	Monthly Salary
	Annual Salary #

	Brief Description of Duties


	Reasons for Leaving

	Name of Employer

	From
	To
	Position

	Monthly Salary
	Annual Salary #

	Brief Description of Duties


	Reasons for Leaving

	If you have other working experience, please indicate company name(s), date(s) of employment and designation(s).

	

	# including fixed & variable bonuses, if any.  Indicate no. of months of fixed & variable bonuses as well.

	8. SKILLS PROFICIENCY

	(to be completed by candidates for secretarial and clerical posts).

	Do you operate any office machine?  Yes / No *

If so, name them


	Do you know any software package? Yes / No *

If so, name them

	9. EXPECTED SALARY




	10. COMMENCEMENT DATE

	(Indicate monthly and annual salary expected)

Monthly:


Annual:
	(How soon can you commence employment after being offered employment)






	11. CHARACTER REFEREES

	Give particulars of two persons who know you well with regard to your character and work performance.  One of these should know you in an official capacity, preferably as your superior in some previous employment.  Names of relatives should not be given as referees.

	Name (Mr/Mrs/Miss/Mdm)*

	Address


	Tel No. (O):
	Tel No. (H):

	Occupation & Company


	Relationship

Colleague / Supervisor / Friend *
	Years Known

	Name (Mr/Mrs/Miss/Mdm)*

	Address


	Tel No. (O):
	Tel No. (H):

	Occupation & Company


	Relationship

Colleague / Supervisor / Friend *
	Years Known

	12. OTHER INFORMATION

	Please summarize your strengths and weaknesses.

	Summary of Strengths:



	Summary of Weaknesses:



	Please answer the following questions by ticking the relevant boxes.  If your answer is "yes" to any question, please provide details.

	1
Have you been or are you suffering from any physical impairment or disease?


	Yes


	No



	2
Have you ever been convicted in a court of law in any country?


	
	

	3 Have you ever been discharged or dismissed from the service of any organization (including any government department or statutory board)?


	
	

	4 Have you previously applied for employment with this Company?

If "yes", please state date of application, position applied for and outcome.


	
	

	5 Do you suffer from any pecuniary embarrassment?

If "yes", please give details.


	
	

	6 Do you have any relatives currently working in this Company?

If "yes", please state names.


	
	

	7
You know of this vacancy through:
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Advertisement




Referral



Unsolicited



Friend / Relative Employed by Co.

Recruitment Agency

Others

	13. DECLARATION

	I declare that the information in this application and any sheets attached hereto are true to the best of my knowledge and belief, and that I have not wilfully suppressed any material fact. I understand that if after engagement it is found that I have deliberately made a false declaration with regard to this application, PT. Synergy Consulting (Sycons) reserves the right to terminate my service.

I grant permission to Sycons and/or any entity acting on its behalf to verify the information given on this application form and the sheets attached.


Signature of Applicant





Date











































Attach


Photo


Here
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